
Work Report 
“WORK REPORT COMPLETION” TRAINING 



Work Reports
Must be Turned in “Completed”

• Work Reports are to be completed as described.  
• If they are completed as described, they will be stamped

“RECEIVED and DATED”

Penalties will apply as stated on the bottom left of the work report. 
“WORK REPORTS ARE DUE ON THE 1st OF THE FOLLOWING MONTH. 
There is a 15 day grace period but divisional pay advancements will be 
delayed 7 days for every day report is delinquent.”

General Information Received 



Work Reports
Must be Turned in “Completed”

• If Work Reports are NOT completed as described, they will be stamped

“INCOMPLETE and DATED.”
• If received on your class day, they will be stamped “Incomplete and Dated” and returned to you. 

• If received in the mailbox, they will be stamped “Incomplete and Dated” and placed in your class folder.

• Penalties will apply as stated on the bottom left of the work report if “Incomplete and Dated.”

“WORK Reports ARE DUE ON THE 1st OF THE FOLLOWING MONTH. There is a 15-day grace period, but divisional pay advancements 
will be delayed 7 days for every day report is delinquent.”  

• Applicable to all apprentices starting with January 2021 Work Reports. 
• Only Exception is, a grace period for all new 1-year students, first 3 work reports.

General Information Incomplete 



Example for an “X” Solar project or heat 

trace may not always be an “X” 

There are still other categories that could 

be covered such as :

Terminations

Cable pulling 

Underground

Residential 

Handout



Residential 

Handout

Residential Work Report Completion Requirements



Residential 

Handout


